LN Conversion Checklist

NAVPERS 1306/7:

Filled out entirely

Earliest & latest dates included
Family member data for deps only
1306 signed

Evaluation information correct

CO endorsed, signed, and dated 1306
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Report of the LN Conversion Screening Board:

Should be completed in its entirety

Information matches attachments

Signed by all board members

Appraisal forms from current instruction

Copies of last three performance evaluations

Typed letter from applicant (date of board)

Copy of typing test results (signed and dated)

YN Basic course grade transcript

ASVAB score documentation

Detailed PRIMS report covering preceding 3 years period
Signed LPEP Statement of Understanding

Eligibility verified (clearance, deployable, etc.)

College transcripts (if applicable)

*Board was done within one year

*OTEIP — Verified none or copy of 1306 to cancel OTEIP
World wide assignability memo
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Good Practice:

(@]

o The six English college-level credits are no longer a
requirement. However, if member has. it, it is helpful to
highlight it and provide a copy of the transcript.

o Attachments in package are labeled as enclosures and
submitted in-order as listed above.

o Include member's Data Summary Sheet

*Please contact Program Manager if the candidate has an
OTEIP or if board and appraisal sheets are dated beyond one
year.

Contact the Program Manager LNCS Danielle Greeley at
danielle.e.greeley.mil@us.navy.mil or call (202)685-5273
or (202)685-5154 if unusual circumstances or questions
arise.

Additional Info:

NAVPERS 1306/7 should
be the first document in the
conversion package,
followed by Report of LN
Conversion Screening and
then the enclosures as listed.

ASVAB Score: VE waiver
is case-by-case basis. Some
things that are considered
(but not limited to) are: the
member is ESL, completed
college course, outstanding
service record and comes
highly recommended by the
Senior AOR LN.

Time—in-service: Please
contact Program Manager

before submitting package if
you have someone that is
almost at 10 years of service
or already beyond.

PRIMS: Include the detailed
PRIMS record showing
performance of each event
during the PRTs completed.
With PRIMS currently
down, something showing
member passed 2021 PFA.

BCA completed during
conversion process:
Document that BCA was or
was not taken on Report of
LN Conversion. CFL
paperwork does not need to
be submitted.

**This checklist is to help you review conversion packages. Refer to JAGINST 1440.1F for all required documents.**





